Minutes of Barleythorpe Parish Council Planning Meeting
Held on Wednesday 16" May 2018
At Rutland Community Hub

Attendance Clir. Christopher Marsland
CliIr. Peter Goodwin

Cllr. Norman Plummer
CliIr. Alan Westlake

CliIr. Malcolm Phillips

CllIr. Susan Percival

CllIr. Sue Webb

Helen Duckering — clerk

7 members of the public

Apologies Clir. David Blanksby

Item

Actions

1 | The meeting opened at 7.00pm

2 | Election of Chairman and Deputy Chairman
Nomination for Chairman: Christopher Marsland
Proposed Clir. Goodwin

Seconded ClIr. Plummer

All in favour

Nomination for Deputy Chairman: Susan Percival
Proposed CliIr. Marsland

Seconded Clir. Westlake
All in favour

3 | Register of Member’s Interests and Declaration of Acceptance of Office

All councillors present signed a completed Register of Member’s Interests
and Declaration of Acceptance of Office.

4 | Declaration of Member’s Interests

None

5 | Minutes of the last meeting 28" March 2018

The minutes were approved and signed by the Chairman.
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Appointment of Committees

Planning Committee

Nomination for Chair of Planning Committee: ClIr. Westlake
Proposed CliIr. Marsland

Seconded ClIr. Webb

Nomination: Peter Goodwin
Proposed Clir. Phillips
Seconded ClIr. Marsland

Nomination: Norman Plummer
Proposed Clir. Marsland
Seconded CliIr. Westlake

Nomination: Sue Webb
Proposed Clir. Percival
Seconded ClIr. Plummer

All in favour.

The Planning Committees terms of reference were adopted as attached.
Appendix 1.

Environment Working Group

Nomination for Chair of Environment Working Group: Malcolm Phillips
Proposed CliIr. Marsland
Seconded ClIr. Westlake

Nomination: Sue Webb
Proposed Clir. Plummer
Seconded Clir. Westlake

Nomination: David Blanksby
Proposed CliIr. Marsland
Seconded Clir. Goodwin

All in favour

The Environment Working Group terms of reference were adopted as
attached. Appendix 2.

Parish Development and Special Tasks Working Group

Nomination for Chair of Parish Development and Special Tasks Group:
Susan Percival

Proposed CliIr. Marsland

Seconded Clir. Webb

Nomination: Malcolm Phillips
Proposed Clir. Plummer
Seconded Clir. Webb

Nomination: Christopher Marsland
Proposed Clir. Phillips
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Seconded CliIr. Westlake
All in favour

The PD&STWG will meet to compose terms of reference to be presented for
adoption at the next meeting.

Adoption of Standing Orders

It was proposed that the Standing Orders be adopted.
Proposed Clir. Goodwin

Seconded ClIr. Westlake

All in favour

Adoption of Financial Regulations

It was proposed that the Financial Regulation be adopted.
Proposed Clir. Westlake

Seconded ClIr. Percival

All in favour

Adoption of Code of Conduct

It was proposed that the Code of Conduct be adopted.
Proposed Clir. Goodwin

Seconded ClIr. Phillips

All in favour

10

Adoption of Data Protection Policy, Subject Access Request Policy,
Data Breach Policy and Privacy Notices

It was proposed that the Data Protection Policy, Subject Access Request
Policy, Data Breach Policy and Privacy Notices be adopted.

Proposed CliIr. Westlake
Seconded CliIr. Plummer
All in favour

All councillors present signed to confirm receipt of the Privacy Notice for
Staff.

It was confirmed that Barleythorpe Parish Council are registered with the
Information Commissioners Office (ICO)

11

Approval of renewal of LRALC membership

It was proposed that the annual membership of LRALC be renewed at a
cost of £334.74.

Proposed Clir. Westlake

Seconded ClIr. Plummer

All in favour
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12

Clerk’s report

* Parish Council’s have been exempted from the requirement under
GDPR legislation to provide a separate Data Protection Officer.

* Regular contact is being maintained with the Post Office to ensure
progress on the placing of a postbox on Maresfield Road. A second
postbox on Buttercross Park has also been requested.

* An email address for the clerk has been set up —
clerk@barleythorpe-parish-council.org

e The clerk has now taken control of the Parish Council website.

* Correspondence received from RCC regarding placing additional
lighting at the pedestrian crossing on Main Road. It was agreed that g
request be made to RCC for more information and the rationale
behind the requirement for additional lighting.

13

14

15

Annual review of Clerk’s salary

It was proposed that the clerk be awarded the NALC pay award increase for
2018/19 SCP 23

Proposed CliIr. Marsland

Seconded CliIr. Westlake
All in favour.

Review of parking

It was agreed that parking issues would be looked at by the Parish
Development and Special Tasks Working Group. The group will look at ways
to gauge public support for any parking restrictions.

Parish activities

Barleythorpe Allotment Society open day will take place on Saturday 14"
July.
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16

Finance

The current financial statement and bank reconciliation were circulated.
Appendix 3, 4 & 5 attached and these were approved.

Proposed Cllr. Westlake

Seconded Clir. Goodwin

All in favour

Payments for approval - none

The Annual Governance Statement 2017/18 was approved. Appendix 6
Proposed Clilr. Westlake

Seconded Clir. Plummer

All in favour.

The Accounting Statements 2017/18 were approved. Appendix 7
Proposed Clilr. Westlake

Seconded Clir. Plummer

All in favour.

The Asset Register was approved. Appendix 8
Proposed Clir. Plummer

Seconded Clir. Westlake

All in favour.

17 | Planning
Planning decisions received since the last meeting
2017/0022/FUL
Variation of Condition No. 1 of approved planning permission
APP/2012/0495 in relation to equipped play area position.
Granted 29/03/18
2018/0029/FUL
Erection of sheep shelter for agricultural use
Granted 29/03/18

18 | Reports from Councillors on their areas of special interest

CliIr. Marsland reported that the traffic survey required to enable progress
with the installation of a pedestrian crossing at Buttercross Park has now
been completed. Highways, RCC, now await designs for the crossing from
Larkfleet Homes.

Clir. Goodwin reported progress on the Oakham Neighbourhood Plan. Six
‘walkabouts’ of areas are now planned and community involvement is
requested. This area of special interest will now be taken over by Clir.
Phillips. Clir. Goodwin was thanked for his work to date with this.

The meeting closed at 8.35pm
Date of the next meeting Wednesday 25" July.
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Appendix 1

PLANNING COMMITTEE TERMS OF REFERENCE.
This is a standing committee of the council

To receive copies of planning applications from the Parish Clerk for consideration by the Planning
Committee in a timely manner, to meet response timings.

To consider the applications, taking due account of local residents views and planning regulations,
then to make recommendations to RCC.

Where the committee deems the application to be of a minor nature and there is no major cause of
public concern then the recommendations can be sent to RCC, via the Parish Clerk, without reference
to the full council. The recommendations should, however, be reported at the next full council
meeting.

Where the committee recognise that an application is major and would likely be a cause of major
public concern then the recommendations would need to be discussed and ratified by the full council
before being passed to RCC. This may involve calling an extraordinary meeting of the council.

Planning applications will be circulated, by the Parish Clerk, to the Planning Committee within 2 days
of receipt. Planning Committee members will forward comments, observations and recommendation
for decision to the Clerk by specified date to meet required response time. A collated copy of these
comments and decision will be prepared by the Clerk and circulated to the Committee for approval
prior to being forwarded to Rutland County Council. A full report of all planning applications will be
circulated and minuted at the next scheduled Parish Council meeting.
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Appendix 2

ENVIRONMENT WORKING GROUP
(Advisory Committee)
Terms of reference

* To work to identify possible areas within the Parish that may be the responsibility of the Parish
Council. The Parish Clerk will liaise with RCC to obtain clarification.

* To work with the Parish Clerk, who will liaise with RCC, on establishing what grants the Parish
Council should receive towards maintaining the identified green spaces.

* To work toidentify any remedial work required particularly with respect to trees, which RCC or
Oakham Town Council may have been previously responsible for prior to the establishment of
Barleythorpe Parish Council. This is necessary to minimise demands on the precept. To be aware of
all Tree Preservation Orders (TPOs) within Barleythorpe. The Parish Clerk will liaise with RCC or OTC
as appropriate.

* To determine the necessary provision, location, and contractual arrangements (in conjunction with
the Parish Clerk) for litter and dog bins, noticeboards and post boxes.

* To liaise with the Oakham Heights Residents Management Company and the developers to finalize
boundaries of responsibility and any areas of common interest.

* Subject to the agreement of the full council, to support the work of other relevant community groups
in resolving issues relating to the green spaces on the new developments.

* To determine the legal position relating to the village allotments and investigate bringing them under
the legal ownership of the Parish Council in order to preserve them for future generations.

* To co-opt non-councillors as appropriate to further the work of the group. This provides an excellent
opportunity for more public involvement.

* To actively identify any environmental issues throughout the Parish and bring these to the attention
of the Parish Clerk or full council for action as appropriate.

* Subject to the agreement of the full council to support the work of volunteer groups who'’s aims are
to physically improve or care for the environment.
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Appendix 3

Barleythorpe Parish Council
Finances April 2018- March 2019

The financial year is divided into six two-month periods.

| CURRENT PERIOD:

1

INCOME
Precept:
Sundries:
VAT

TOTAL:

EXPENSES:
Clerk's Salary:
Clerk's Expenses:
NI contributions
Street Lights:
Grounds & Open Space:
Audit costs:
Room hire
Noticeboards
Subscriptions
Website
General budget
Insurance
VAT
Election costs:

TOTAL:
OVERALL SURPLUS/DEFICIT:

Current a/c: at 1 Apr 2018:
Adjustments:
2018/19 opening balance:

Income to date:
Expenditure to date:
Surplus/deficit to date:
Bank balance at period end:

2018-19 Year to date:
19,785.00 19,785.00 19,785.00
19,785.00 19,785.00
8,800.00 8,800.00 718.51
1,000.00 1,000.00 107.15
70.00 70.00 2.28
10.00 10.00
300.00 300.00
250.00 250.00 24.00
355.00 355.00
200.00 200.00
6,000.00 6,000.00
200.00 200.00
30.84
2,600.00 2,600.00 154.19
19,785.00 19,785.00 827.94
-19,785.00 18,957.06
49,780.29
49,780.29
19,785.00
827.94
18,957.06
68,737.35
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Appendix 4

Balance as per bank statement 27th March 2018 :

Expenditure

Receipts

Balance as per account
less un presented credits
plus un presented cheques

23/03/18
23/03/18

H Duckering
- clerks
salary &
expenses
HMRC

Paymen
t No.

IB37
IB38

£49,844
.29

Unpres

ented

£49,844
.29

£49,844

.29

Presen
ted

£690.0

£83.73

£773.8
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Appendix 5

Balance as per bank statement 27th £68,737
April 2018 : 35
Payment Unpres Presen
No. ented ted
Expenditur
e
28/03/18 VAR -room
hire IB39 £64.00
11/04/18 H Duckering -
Wix email
address & IB3/1
sundries 8 £57.15
20/04/18 H Duckering -
clerks salary & IB1/1 £714.3
expenses 8 3
20/04/18 IB2/1
HMRC 8 £56.46
£891.9
4
Receipts
£19,78
10/04/18 RCC - precept 5.00
£19,78

Balance as per account
less unpresented credits
plus unpresented cheques

£68,737
.35

£68,737

.35

5.00
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Section 1 - Annual Governance Statement 2017/18

We acknowledge as the members of:

Bowrley thorpe Powrigh (Ouncl

our responsibility for ensu?ing that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. Wia hawva put in placs arrangerments for elfectie ingndcal

the accounting statements.

management during the year, and for the proparation of ‘/

‘res' means that this autharxy.

praparad I8 accouniing fafemaents in accardanca
witf; e Accounts snd AR Regulsbions

2. We mointained an adequate system of nternal control

and comuption and reviewed ity eflectiveness.

Inciuding meastres designed fo prevant and detect fraud \/

made proper amangements and acceptecd rezponsibdy
for safeguarding the pudlic Money and resouroes in
R charge,

3. W teok all reasonable steps 1o sssuns ourselves
that there are no matters of actusl or potenaal
non-complance with laws, reguiations and Proper
Practices that could hava a significant financial affect
on tha ablity of this authority t condldt 25
business or manage its frences.

has oniy done what & has the iegel power to do and hez
complied with Proper Practices in doing =o.

4. Yo provided proper opportunity during the year for
the cxercize of eiectors’ nghts In accordance with the
requiermmnts of the Accounts and Audit Regulslions.

duning the year gave all parsons imleresind the opporfuniy fo
inspect and ask questions about this author®y's accounts.

5. W carriad out 3n sssasserenl of the risks facing this
authority and tock appropriate =tops to managoe those

cxternal insurance cover whare requred.

camsdersd and d fne] e fnaneial snd other risks
faces and deailt with them propedy.

8. Wi maintained threughout the year an adeguste and
effactive systemn of mernal sudit of the accounting
records and control systems.

arranged for @ competert person, independant of the financial
controis and procedures, fo gve 30 odyecive view on whether
inwrral condrols meed the needs of s smeler suthoily

7. We tcok appropriate action cn all matiers rased
in reports from ntamal and axtamal awdit.

responded to maffers brought io itz atfertion by imernal and
axternal audit.

8, Wa considanad whather any litigation, lmbiltes or
commiments, everds or lansactions, ccourning eilbers
during or afler the year-end, have 3 financal mpacton
thiz authorty and, whare approprate, have inciudad them
in the accounsing statameants,

9. (For sl councis only) Trust funds incuding
charitable. In our capacity as the scle managing
truztoc we dechorged our accountabedity
responsidiities for the fundiz)assats, Indudng
frmncial reporting and, if roquired, ndepondent
examination or sucit. i

v
v
P, nvhating e iocucton of ot corrls amdoe |1/
52
v
v

diaciosed evarything it should have abowt X3 business actity
during Whe yesr inckaling svants teking placs affer the yaer
and ¥ relevant.

has met e of s responsditias whar It is 3 s0e
managing trustee of @ local frust or frusts.

v’

*Please provide explanations to the external auditor on a separate sheet for cach ‘No' response. Describe how the authonty

will address the weaknesses identifiad.

This Annual Governance Siatement is approved by this
authority and recorded as minute reference:

dated

Authority web address

Signed by the Chairrnan and Clerk of the meeting where
approval is giverc

Chairman

Clesk

Other information required by the Transpao_;tcy—(:odes (rbi pakof Annual Governance Statement) l

www - 00wty thorpe. - aish - counal . org S |

Annual Governance and Accountability Return 2017/18 Part 3 Page 4 of
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Section 2 - Accounting Statements 2017/18 for

(Sou\ey&horpt Porigh Council

1. Balances brought

Sqre g An ords

Totaf balances and reserves &t the beginning of the year
as recordad in the financial records. Value must 8gree to
Eox 7 of previous year.

2. (+) Pracept or Rass and

evies NI 11950

Total amount of precept (or for IDBs rates and levies}
received or receivabie in the year. Exclude eny grants
received

3. (+) Totel other rsceipts

(VI 4GSty

Tolal income or recsipts as recordsd in the ceshbook less
the precepf or ratesfevies received (line 2. inciude any
grants recaived.

4. (-) Staff costs

NI 61351

Total expendiure or payments made lo and on behall of
alil employess. Include selanes end wages. PAYE and N/
(ermployees and empioyers), pension contributions and
employment expenses,

=
5. (-) Loan interesticapital

repayments L NI

Total expenditure or payments of capital and interest
made dunng the yesr on the authonty’s bomowings (if any)

6. {-) All cthar payments

Total expenditure or payments as recorded in the cash-

Niw book less staff costs (kne 4) and loan interesticepital

l q' b&S mepayments (line 5),

7. (=) Balances carried Tota! balances and reserves af the end of the year. Must
forvard NL LG D | squal (14243) - (4+5+8)

8. Total value of cash and

The sum of sl current and depost bank aocou;:!a cush
holdings and short tam investments heid as et 21 March -
To agree with bank reconciliation.

9. Total fixed assebs ples

icng term investments ML 4_300

and assets

The value of aii the propery the authonty ovms — it Is made
up of el its fixed assels and long form invesiments az af
371 March.

10. Total bomowings

N NiL

The outstanding cspital balance a5 af 37 March of aii loans
from third parties (inciuding PWLE).

11. (For Local Councils Only) Disciosura note
re Trust funds {(induding charitable)

The Council acts as sole frusfee for and is responsible for
rmanaging Trust funds or assels.

W N B. The figures in the accounting statements above do
| not include any Trust fransactions.
| cerify that for the year ended 31 March 2018 the I confirm that these Accounting Statements were
Accounting Statements in this Annual Governance and approved by this authority on this date:

Accountability Return present fairly the financial position
of this authonty and its income and expenditure,

or properly present recsipts and payments, as the case
may be.

Signed by Responsible Financial Officer

and recorded as minute reference:

d\& A di\l.--v\a‘/\ 9 Signed by Chairman of the meeting where approval of the

Cate

Accounting Statements is given

Annual Governance and Accountability Return 2017/18 Part 3 Page5of 8



Appendix 8

Barleythorpe Parish Council

Asset Register

Asset Date Acquired
Noticeboard x 3 January 2018
Litterbins x 6 January 2018
Total

Value £

£2500

£1800

£4300
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